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CASHBOOK SUB-SYSTEM

1 PREFACE

1.1 Scope of this document
This document explains the functionality and setup of the Cash book sub system on the portal.
1.2 Audience
This document is intended for:

- The AMC CIT business personnel for approval.
- Portal Users

1.3 Related documents

WEB-1S-300-10082005.

1.4 Definitions

- Ledger Number: Reference defined by the User / Company to hold totals
- Account Number : Reference to bank or other account

- Creditors — may also be known as suppliers

- Debtors — Portal payment of debtors

- PC or notebook that will interface via a browser

- POS - Point Of Sale System

2 OVERVIEW

2.1 General overview
The Cash Book sub system allows reconciliation between external accounts and portal transactions.
The user may select to report by Day, Week, Month, Quarter, Half Year, Year or Financial Year.
The portal will include non-editable data, such as POS tenders, Creditor payments, Debtor
payments, bank fees, along with data manually entered (Editable) by the user. Data is stored until

either the portal purges it (according to business rules set at company level).

It is expected that the portal (non editable totals) will not be purged for at least 7 years.

2.1.1 Security
User access to the reports is controlled via the normal Portal access methods. A user may be

entitled to view or edit the Cash Book records. The Company administrator sets the required
privileges via the Portal user maintenance screens.

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01 5



2.1.2 Hardware used

Hardware may be a normal PC or laptop running any standard Internet browser. If using Internet
Explorer it must be version 6 or greater. In the case of Firefox it must be version 1.1 or greater.

2.1.3 User interface

Standard portal navigation and login is used.

3 Business process

The portal will assign standard Ledger numbers by default and the user must create accounts
numbers. These may be changed at any time via the company options edit screens, the Account
edit screens , and the Ledger edit screens. Please note, the default Ledgers must exist and if the
Portal finds them missing at time of use, it will create them on the ‘automatically’. Refer to ‘Editing
Ledgers’ (see WEB-1S-300-10082005)

The system will allow Ledger numbers to be of the following type

1. Income

2. Purchases
3. Freight

4. Expenses
5. Banking

The Ledger report assumes Income is assigned to the Debit side and all others assigned to the
credit side.

The portal assigns totals obtained from Stock Receipts to the default purchases ledger, and Sales
related data to the default sales ledger. Sales components are broken into their known sections
again using the default ledger numbers.

These include

Sales
Discounts
Redemptions (Loyalty)
Cashup Unders / Overs — may be optionally excluded from reports
Gift Voucher Sales
Gift Voucher Redemptions
Lay By Deposits
Lay By Fees
Customer Order Deposits
. Home Delivery Fees
. Cost Of Goods — from receipts
. Stock Receipt Discount
. Stock Receipt freight
. Stock Receipt Fees
. Petty Cash
. General Purchases
. General Freight
. Expenses
. Bank Fees
. Bank Interest (payable)

CoNORrWDNE

NRPRRERRERRRRER
COVWWOWNOUDMWNEREO
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21. Bank Interest (Collectable)
22. Bank Government Charges

The system default ledger numbers may be changed and other Ledgers may be added as
required. Accounts may also be changed, added and deleted at any time.

4 Reports

4.1 Purpose
To reconcile an external account with Portal data.
4.1.1 Type of reports
There are three types of reports available.
1. Balance Report - this report enables a user to report all currently configured accounts
2. Audit Report — This provides a report on entries of any given account, or all accounts during

any selected period of time
3. Statement Report — This provides a report on a statement details after reconciliation

5 Maintenance

5.1 Purpose
To allow user updates, add or delete Accounts as well as to add reconcile accounts.
5.2 Maintenance Sections
The user may find the Ledger edit maintenance screens and the account maintenance screens
under the Ledger menu. The default Ledger numbers are edited via the Company Options edit
screen. The portal will create all required defaults the first time a user uses the edit facility. The
user may then select the ledger section and change any of the defaults to match their company

requirements. The accounts must be manually set up and must exist before reports or edit
screens are accessed.

6 Navigation

6.1 Selecting Multiple Rows
Multiple row selections may be done via the standard ‘Windows’ selection sort cuts.
Multiple selections
1. Click first required line, then with shift key down click last. All lines between will be selected.
2.OrCIick each line required with control key pressed. This selects each line clicked.

Or
3. A combination of both shift and control keys will select a group between the clicks

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01



6.2 Security
Select the Site Menu via the side menu. Note, the name of the menu may be some other
description as this is a soft option within the portal. Examples are Store Menu, Branch Menu etc.
The accounts maintenance is controlled by the Ledger maintenance settings.

Click on ‘Permission Levels’

/J Portal Powered by AMC - Microsoft Internet Explorer _(o x|

Fle Edit Wiew Favorites Tools Help ‘ .,1.

Qback - ) - [ 2] 0] @] 5 | adiess [T tscompacportalindestienu phe B
Site Menu - -

Find Access Levels

0 erge
Create hNew Level

Description Humber Description Nurnber
Defitor 20 Debter Invoicing 21
Frequent Shopper 10 Eull a3
Full Debtors 23 Ful TRS 14
Leger 7o Mone 1
ead 2
Powered by AMC
‘@ Applet com.amc.diient. PortalClient started ‘ | ‘ |\d Local intranet v

If a Ledger Level exists, then click on it, else click on ‘Create New Level’ and create the required
permissions level.

The result of setting the Ledger level up correctly is shown in the next image.
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3 Portal Powered by AMC - Microsoft Internet Explorer ;Iglil

Fle Edit View Favorites Tools Help J |','
Q-0 -HRhels “‘dd'm [€] http:fjcompacportalincestenu.php B
Site Manu =

Home > Find Acc > Access: |

Access Level Maintenance
onverge
Access humber: |70
Access Name: Leger
Configuration | Invartory | Cratitor| Destor s Customers | Paint 07 Sale | Reparting |
Section Read Modify Create Delete
Portal User F O O [
Configuration V O O
DepartmentMaintenance ¥ [ [ [T
Site Maintenance F O O [C
Terminal Maintenance ¥ T T
TaxRates F O O [
Ledger Maintenance VF F F W
Scheduler F O O [
Save New Delete
|-
€] Loading Java Applet ... [ [ [N iocalintranet Vi

The user is required to have at |least read permissions to run the reports and edit permission to
change any of the settings or to add new transactions to the ledgers.
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6.3 Edit of Ledger defaults

JE\|B Edit  Wiew Favaorites Tools  Help

/Z Portal Powered by AMC - Microsoft Internet Explorer

~=lolx|

| i
r

Back ~ | - x| |2 .j ) search ‘_»J\'( Favorites  5<) - :\,
@ Ol | % & = =

| addvess [{&] hetp:fiacalhost fPortalfindextienu. php

jGo

H HZend Studio = EHDebug ~ & Profle |

J Gocgle-| j‘ |G| Search ~ ‘ @3 ‘5 Popups okay | A5 Check - SR Autolink = | AutoRl EODUUI‘IS &

Ledger Menu

Hi

Dptions Maintenance

Company,  |Master l

Configuration |

Group: Poral >

Section: Ledger -

Marne Value Description

Bank Fee 7000 Set to the ledger number For Bank Fees

Bank Govt Fees 7002 Set to the ledger number For Bank Govt Fees

Bank Interest (Pay) 7001 Set to the ledger number For bank Interest

Bank Interest (Recv) 1200 Set to the ledger number For Bank Interest Recsived

Menus Cost of Goods 2000 Set to the ledger number For Cost of Goods
Customer Order Deposit 1009 Set to the ledger number For Customer Order Deposit
(L Enable Under | Over True Set to True ko add in Cashier Unders and overs ta trial Balance

Expenses 6000 Set to the ledger number For General Expenses
Freight 5000 et to the ledger number For General Freight

Gift Youcher Fee 1010 Set to the ledger number For Gift Youcher Fee

Gift Youcher Redemption 1005 Set to the ledger number For Gift Youcher Redemption
Gift Youcher Sales 1004 Set to the ledger number For Gift Voucher Sales
Home Delivery Fes 1008 Set to the ledger number For Home delivery Fees

Lay Buy Depasits 1007 Set to the ledger number For Lay Buy Deposits

Lay Buy Fees 1006 Set to the ledger number For Lay Buy Fees

Lay By Deposits 1007 Set to the ledger number For Lay-by Deposits [ Payments
Lay By Fees 1006 Set to the ledger number For Lay-by Fees

Other Sales 1100 Set to the ledger number For Other sales

Petty Cash 3000 Set to the ledger number For Petty Cash

Purchases 4000 Set to the ledger number For General Purchases
Receipt Discounts 2001 Set to the ledger number For receipt discounts
Receipt Fees 2004 Set to the ledger number For Fees in Stock Receipts
Receipt Freight 2003 Set to the ledger number For receipt freight
Redemption 1002 Set to the ledger number For Redemption

Sales 1000 Set to the ledger number For sales

Sales Discount 1001 Set to the ledger number For sales discount

Surchage 1011 Set to the ledger number For Surcharge Fee

Under | Over 1003 Set to the ledger number For cashier Under | Over

Powered by AMC

[&] applet com.ame, dient. PortalClient started

L]

[T T Moalnae:

Within the menu select ‘Company’ to drop down the selections. Then click on ‘Company Options’.
Once the edit screen has opened, change the section to ‘Ledger’.

Change any of the ledger numbers to the company preferred and click ‘Update’. You may restore
back to the Portal defaults by selecting all and clicking ‘Delete’. To refresh the defaults after the
deletion, click the ‘cookie’ trail ‘Comp Option’ which will then refresh the screen and re load the

missing default options.

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01
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6.4 Edit of Ledger Numbers and Descriptions

a Portal Powered by AMC - Microsoft Internet Explorer

File Edit View Favorites Tools Help

—loix|

Qsack = ) - 1 (2@ o # | o | adress [ hto:fjcompaciportalingesvienu sp

Site Menu

Powered by AMC

Ledger Maintenance

Company.  |Masier =

Configuration |

New Ledger Number Add

Number Mame: Type Default Description

1000 Sales Income Ves Ledger to hold sales dats

1001 Sales Discount Income lfes Ledger to hold sales Discount data
1002 Redemption Income IVes Ledger to hold Lovalty redemption
1003 Unders | Overs Income Ves Ledger to hold tender misbalances
1004 Gift Youcher Sales Income Ves Ledger to hold sales of Gift Youchers
1005 Gift Youcher Redemption Income IVes Ledger to hold Gift Youcher redemptions
1006 Laybuy Fee Income Ves Ledger to hold lay buy fees

1007 Laybuy Deposit Income Ves Ledger to hold lay buy fees

1006 Home Delivery Fee Income Ves Ledger ta hold Home delivery fees
1009 Customer Order Deposit Income lfes Ledger to hold Customer Order Deposit
2000 Cost OF Goods Purchases IVes Ledger to hold receipt costs

2001 Receipt Discount Purchases Ves Ledger to hold receipt Discounts
2003 Receipt freight Freight Ves Ledger to hold Receipt Freight costs
2004 Receipt Fees Expenses = Ledger to hold receipt Fee costs
3000 Petty Cash Expenses IVes Ledger to hold Petty Cash Expenses
4000 Purchases Purchases Ves Ledger to hold General Purchases
5000 Freight Freight Ves Ledger to hold General Freight

6000 Expenses Expenses Ves Ledger to hold general expenses
8001 Fhone Expenses o Phone Ledger

6002 Salaries Expenses o (Salaries

6003 Rent Expenses Mo Rent

6004 Leases Expenses ) Leases

|@ Loading Java Applet ...

L]

’_ ’_ ’_ |\§ Local intranet

Within the menu select ‘Company’ to drop down the selections. Then click on ‘Ledger Setup’.

This will load the edit screen and create any missing default ledgers ready for editing. The
default column shown ‘Yes’ will identify ledgers that have been created by the portal.

After editing all the required ledgers, you may now print them. Click on ‘Ledger Report'.

The next image shows the ‘Ledger Report'.

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01
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a Portal Powered by AMC - Microsoft Internet Explorer =10 1‘
Hle Edit View Favorites Tooks Help | ,"'

Qak - ) - ¥ [ V| @ ‘ =1 |'\dd'E-‘§ I@jhtm:ﬂmmpac,’ponamndemenu‘phu j Gu

Site Menu ;
;_}-!i_de menu Print Download Home > Leger Report:
VIVETHE Section: lh
Description w Ledger £ Type Information Default

Unders / Overs 1003 | Income Ledger to hold tender misbalances Yes
Sales Discount 1001 | Income Ledger to hold sales Discount data Yes
Sales 1000  Income Ledger to hold sales data Yes
Salaries 6002 Expenses Salaries Ne

Rent 6003 Expenses Rent No

Redemption 1002 | Income Ledger to hold Loyalty redemption Yes
Receipt freight 2003 | Freight Ledger to hold Receipt freight costs Yes
Receipt Fees 2004 | Expenses Ledger to hold receipt Fee costs Yes
Receipt Discount 2001 | Purchases Ledger to hold receipt Discounts Yes
Purchases 4000 | Purchases Ledger to hold General Purchases Yes
Phone 6001 Expenses Phone Ledger Ne

Petty Cash 3000 Expenses Ledger to hold Petty Cash Expenses Yes
Leases 6004 Expenses Leases No

Laybuy Fee 1006  Income Ledger to hold lay buy fees Yes
Laybuy Deposit 1007 | Income Ledger to hold lay buy fees Yes
Home Delivery Fee 1008 | Income Ledger to hold Home delivery fees Yes
Gift Voucher Sales 1004  Income Ledger to hold sales of Gift Vouchers Yes
Gift Voucher Redemption 1005 | Income Ledger to hold Gift Voucher redemptions Yes
Freight 5000  Freight Ledger to hold General Freight Yes
Expenses 6000  Expenses Ledger to hold general expenses Yes
Customer Order Deposit 1009 | Income Ledger to hold Customer Order Deposit Yes
Cost Of Goods 2000 Purchases Ledger to hold receipt costs Yes

Powered by AMC
& [T [ Wdiocintanet 4

6.5 Edit of Account Numbers

Accounts may be added, changed or deleted via the account maintenance screen.

Navigate to the Ledgers Sub Menu the open up the Cash Book section. Clicking on ‘Setup’ will
allow the current accounts to be viewed and edited or new ones added. There is no logical limit
to the number of accounts.

a Portal Powered by AMC - Microsolt Internet Explorer =10 ll
J File Edit W¥ew Favorites Tools Help | ,'

J G Back - -\_:)' - |ﬂ @ _7;\ ‘ /.jj Search \-;n\? Favarites QE | - “_f D

JAc_Idress Iﬁj hitp:flocalhostfPortalfindexMeru. php ﬂ Go H ﬂzand Studin » E#Debug + 8 Profile |
[ Google-| =l| [Clseareh ~ | 52 |Eh Popups okay | A% check + X Autolink + | AuiFil [ options 4

Ledger Menu

Hide menu

Account Maintenance
Company. |Master ™

configuration |

New Account Number: Add

Mumber Mame Type Description Balance
1234 Cheque Account Trading Main Cheque Account $100.00
C1234 EFT Account EFT ccount to hold EFT $0,00

Upiiate Delete

[ e
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The account number may be up to 30 alphanumeric digits. The name of the account may be up
to 150 characters and the description up to 250 characters. The name of the account is
displayed on all screens where the account is selected. The description is only used in this
screen and its respective report as a ‘memo’ indicator. The edit screen shows the current
balance. A Company Administrator may only edit the balance.

6.6 Account Balance Report
The Balance report also shows the last statement number and the last statement date if the
account has been reconciled. If the account has never been reconciled, the date and statement
number will be blank.
1o x|
J Fle Edit “iew Favorites Tools Help ‘ |’,’
J@Back - J - l_L| |§| :\J /-“Search \f:{Favur\tas €}| - i,'
| addvess [{E] httpjlocahostiPortalindexMeny. php =l B o || lzendstudo - givsbuy - g@profie |
J (;Dugltvl jl ‘Gl Search = ‘ @ ‘5 Popups okay | % Check - S Autolink + | Autoril EODUUI‘IS &

Ledger Menu

Audit

rt

Section: IA” |

Account Report

Description w Account # Type Information Last Balance Balance Date Statemnent #

EFT Account C1234 | EFT Account to hold EFT $0.00

Cheque Account 1234 | Trading Main Cheque Account $100.00

T

7

7.1

Account Transaction Data Entry

Manual data entry may be done either via the Creditor Payment screen, the Debtor Payment
screen, or the Import account transaction screen. Only Bank Fee, Interest payable and
collectable and Government Charges may be added via the reconciliation screens. All others
must be via the POS, Debtor or Creditor sub systems. Bank Fees, Interest Payable and
Collectable and Government Charges will also update the Ledger system are added via the
reconciliation edit screen.

Creditor Payments
Select the Creditors Menu via the side menu.
Click on ‘Administration’ to open up the menu options.

Whenever a payment is made to a creditor, the system captures the details as part of the cash
book sub system.

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01 13




Bportl powere by ai-cosott meemetiplrer i/
J File Edit Wew Favorites Tools  Help | :,'
J e Back - -\_;) - lj @ __h ‘ /.jj Search \Sn\? Favorites e} | <] = L__? D

JA;Idress I%‘] http:fflocalhostfPortalfindexMenu, php j Go
J GDOglEvI j‘ |Clsearch + ‘ bl |El Popups okay ‘ A% Check » “i Autolink + | Autoril g Options

J Eand Studio = ﬁDsbug * & Profile |

Creditor Menu

feful 2 (B C D JE E1G 1 1 aK]LIM N0 R QRISIT U W ¥ v]2]

Please choose a field to search on

MName: I

Creditor Number: I

Search
,_,_,_,_,_ H Local intranet v

Select the required Creditor to pay
Bt Fomercdo i - Hirasot et porer—————— SR
J Ele Edit Vew Favorites Tools Help | l.;'
J @Eack - '_J - |ﬂ @ _h | /.__j Search '?:n:( Farvorites {‘3 ‘ - “‘_ﬁ D
Jngdress Iféj hittp:flocalhost fPortaliindesxMenu. php j GU H 8]7end Studio » ¥iDebug + &8 Profile ‘
J GDC)glEvI jl |Clsearch + ‘ bt} |El Fopups okay | A% Check » i, Autolink - | Autofil e options

Creditor Menu

Creditor Payments - Test 1

Supplier:  Test1

Outstanding: $16.00
Code: 1000 Payrment Total: §0.00
Type Warehouse
Location:  |ALL 'I
Detalls |

Payment Date IUQ Apr 2008
ts Chegue Mumber i Payment Reference I
tching Account ICheque Account VI
ditor Reports PEITHET TPE ICash jv
Payrment Sub Type ICash v
Menus

Comment: I
Logout Location Description Select original Owing To Pay Paid Tran Date Due Date Transackion |Order Mumber | Invoice Takal
Site 26 Invoice O $1.50 -$3.00 -$3.00 1.50| 24-Feb-2006 | 25-Feb-2006 |3R D-test 1 test 1 0,00
Site 26 Invaice ] $5.00 $5.00 $5.00 0.00| 24-Feb-2006 | 25-Feb-7006 |SR FEE-test 1 test 1 0.00]
Site 26 Invoice O $11.00 411,001 $11.00 0,00| 24-Feb-2006 | 25-Feb-2006 |[SR-test 1 test 1 0,00
Page 1 of 1

Pay Selected

[

Powered by AMC

‘@ Loading Java Applet ...

The user is prompted with the available accounts to assign the cheque to. It may be left blank by
selecting the blank entry. Blank entries may be corrected during reconciliation.

When the respective invoices are paid, a single entry as per the cheque number and the account
number is transferred to the accounts transaction database for later reconciliation.

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01 14



7.2 Debtor Payments

Select the Debtors Menu via the side menu.
Click on ‘Administration’ to open up the menu options.

Whenever a payment is made to a Debtor, the system captures the details as part of the cash
book sub system.

-Ioix
J File Edit WYew Faworites Tools Help ‘
J eﬁack - -\_) - |ﬂ @ k;j | /jj Search ‘\:_nt( Favorites e} | <~ :ﬁ E
Jm;ldress IEJ http:fflocahostPortalfindexMenu,php j Go “ EZend Studio -~ ﬁiDebug ~ @& Profile |
J GDOgleI j‘ |Clsearch ‘ 5 ||El Popups okay | M check S, Autolink = -] AuloFil &g Otions 29
Debtor Menu
custon [ FFIREEAFRARNANAERAREMAPAEEA
Please choose a field to search on
Name: I
Debtor Number: I
,_,_,_,_,_ %] Local inkranek Vv
Select the required Debtor
=
J Ele Edit View Favorites Tools Help ‘ "

n

J eBack - \_) - |ﬂ @ _h | /__) Search \i'\'( Favorites e} | <~ :f E

| Address [&] hetp: lacalhost fPortaljindexMienu.pho

j GD H EZend Studio = EHDebug - &8 Profile

J GOCngCvI jl ‘Cl Search - | @ ‘@ Popups okay ‘ A5 Check - S Autolink + | AutoFl EOptiUns &

Debtar Menu

@\ AMC

Hide menu Home > Cust = Deht Pay.

Debtor Payments - Bird, Jaye

-

Supplier; Bird Jave Outstanding §75.08
Code: a010 Payment Total $0.00
Lacation: Site 26 ¥ I

Details

Payment ID [ Chegue

Amount Paid §0.00

Account: Chegue Account VI

Payment Type Cash hd

Payrment Sub Type: Cash VI

[ inciude POS Tranzactions
Comment: |
Lacation Description Select Criginal Owing | Paid To Pa Paid Tran Date Invoice Tokal
Site 26 POS Invoices O 25.10 25.10 25.10 0.00  01-Nov-z005  [1:29 0,00,
Site 26 PO3 Invaices ] 25,17 25.17 25.17 0.00f  01-Nov-2005  |1:29 0.00
Site 26 POS Invoices O 15.99 15.99 15.99 0.00)  01-Nov-z005  |1:29 0.00,
Site 26 PO3 Invaices ] 15,99 15.99 15.99 0.00f  01-Nov-2005  |1:29 0.00
Site 26 POS Invoices O 17.60 17.60 17.60 0.00)  O1-MNov-2005  |1:29 0.00
Site 26 PO3 Invaices 17.60 17.60 17.60 0.00f  01-Nov-2005  |1:29 0.00
Site 26 PO3 Invaices ] 17.60 17.60 17.60 0.00f  01-MNov-Z005  |1:29 0.00
Site 26 POS Invoices $1.75 $1.75 $1.75 0.00]  03-Nov-2005  [1:30 0,00,
Site 26 PO3 Invaices O $17.600 $17.60 $17.60 0.00|  03-Nov-2005  |1:30 0.00
Page 1 of 1
Auto Assign POS Payvments Auto Assign Payments | FPay Selected | e
Powered by AMC

|@ Applet com, ame.client, PortalClient started

B
CET T Medaet
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As per the Creditor payment system, the Debtor payment allows the user to assign the payment
to a known account. The amount paid (not the line details) is transferred on payment to the
account transaction database.

8 Importing Transactions

The cash book sub system is aware of POS cashup procedures. Those tenders assign to an
account may be imported in to the account transaction database any time after a completed
cashup. The Cash tender is not used even though it's assigned to an account, instead the banking
figure is used in its place. This is because it is very rare for full takings to be banked on any day.

8.1 Cashup data entry

Cashup is completed as normal, allowing the operator to specify the amount of cash banked.
Other tenders are linked to accounts as required.

Setup of the cashup is via the Tender Setup. Navigation is via the POS Menu or the Sites menu.

-loix
J File Edt ‘Yiew Favorites Tools Help ‘ #

B A o~ JnL .. —
J eBack ML =7 B d @ _,l\J | 7 ) search 5. Favorites {‘,} | T b T
Jchdress Iﬁj http:)flocalhostiPartalfindexMenu.php j Go “ ﬂZend Studio = ﬁiDebug + & Profile |
J GDUgICvI j‘ |C,| Search - ‘ @ |El Popups okay | 5 Check - S, dutalink = | AutoFl EOptlnns .

T M M -

Tenders for Site 26

Site: [site 25 d Tender: |3 ;I
Details | |
(PR Vet CEG it | e W InUse " Table Tender In Use

Table Tender Description: |

Mazimum Limit ($): W
Floor Limit ($): W
Minimum Limit ($): lr
Maximum Cashout ($): ID—

Surcharge (%o): 10
Surcharge Tax Rate {%): 10
Surcharge Department: Surcharge Department j

Bank Account: [u3in cheque Account ;I

Mew Delete Save Reset

Hl
T Secintraret

If the Tender does not have an account assigned to it, then it will not be visible in the import
screens.
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Within the cashup routine, the cash component is declared as banking.

-loix
J File Edit Wew Favortes Todls Help ‘
J eﬁack - -Q e \ﬂ @ L;j ‘ ;) Search ‘sr\L‘_"Favorltes ﬁ‘}‘ [_:v ; e

JAgdress I@ hitp:/flocalhost fPortalfindexMenu.php j Go “ HZend Studic - BEDebug ~ &8 Profile |
J GDCJSIE vl j‘ Search - ‘ @ |@ Fopups okay ‘ "5‘ Check - '::;\ Autolink = Autafil E Optians

Point Of Sale

L
"

site: [Sie 2 ~]
Employee: Pos
Employee ID: 1

Cashup date: 03-Mar-2006
shift 1

Menus Bankings: [5350 10
In Safe: I

Logout

Discrepancy:

CASH: Reason:

EFT Debit: Reason:

EFT Credit: [127p Reason:

Gift Youcher: Reason:
Account Customer: Reason;

=l

‘@ ’— ’— ’— ’_ ’_ Local intranet A

Fowered by AMC
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8.2 Importing data

To open up the import procedure, navigate to the Ledger Menu. Select the Cash Book option and
then the Import Option.

_loix|
J File Edit \Wiew Favorites Tools  Help ‘ ﬂ'
J eﬁack - d - d @ _h /__) Search \f:CFavorites {:‘3 ‘ <] = “‘_f e
Jngdress IfEJ hitp:/flocalhost fPort alfindesMenu. php j Gn “ ﬂZend Studio + PDebug + &8 Profile |
| Google - | 1| [Clssarch + | 52 |2 popups ckay | A5 check « X Autalink = | aurori B options &
Ledger Menu N —
‘Hide menu Home = CB Imgor‘ti

Cash Book Import

Lacation ALL o
Detals |
Location Description System j Tender | Date To Import | Cheque # Account
Site 26 Z006-03-03 $2050,10 Deposit Cheque Account;
Site 26 5 Deposit Cheaque Account

Cheque Account

Impaort Selected

Pawered by AMC

‘@ Applet com. ame. client, PortalClisnt started | ] ’_ ’_ ’_ ’_ ’_ ‘ﬁ Local intranet 4

Any Cashup record not imported that has an associated account, or Debtor / Creditor payment
that was done previous to enabling the cash book system will be shown.

Assign an account to any records that have yet to assigned via a drop down list. Select all records
that are required to import and click ‘Import Selected'.

The portal will prompt for confirmation

AMC Portal Client x|

\?/I Are you sure vou wish ko Import these Balances, no changes can be done after Finialisation?

Java Applet WwWindow
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9 Reconciliation

It is during this process that the Portal and the account(s) is/are reconciled. Via the Cash Book
menu, select the reconcile option.

il
J File Edit ‘iew Favorites Tools  Help | :,.'

J e Back - \_) - Iﬂ Ig __;\1 /.-) Search ‘*f‘\'( Favorites {‘) | - \.f =

JAgdress I@ http:/flocalhostiPortalfindexMenu, php j Go |J ﬂZend Studio = ﬁiDabug ~ & Profile |
| Google - | =] [Clsearch - | 52 |2 popups kay | % check - X utolink ~ | Autoril [P options 4

| edger Menu

Cash Book Reconciliation Management

Opening Balance: $100.00
Account Chegue Account l Closing Balance: $1983.85
Details |
Staterment Number: IE\
Statement Date: |31 Mar 2006
Staternent Balance: |$D an
[ Include Unallocated Transactions
Location Description Criginal Armnounk Tran Date Cheque # Accounk Presented
Bank Inkterest (Receive) 0.00 Interest Received Cheque Account O
Bank Interest (Pay) 0.00 $150.00 Inkerest Paid Cheque Account =2
Bank Fees 0.00 27.00 Fees Cheque Account ¥
Govt Charges 0.00 12,60 Govt Charges Cheque Account o2l
P-Test a $23.35 23,35 2005-11-07 Depoasit Cheque Account o2l
Eanking $2050.10 $2050,10 2 3 Deposit Chegue Account v
Receipt from Bird, Jay... $177.75 $177.75 Z006-04-07 Deposit Chegue Account O
Site 26 Receipt from Bird, Jay... $25.10 $25.101 Z006-04-07 Deposit Chegue Account (]
Sike 26 Receipt from Bird, Jayv... $25.10 $25. 101 Z006-04-07 Deposit Cheque Account (]
Sike 26 P-TESTL $177.75 $177.75 Z006-04-07 Deposit Cheque Account (]
Page 1of2 = b
Powered by AMC Update | Reconcile | =l
[&] Loadng Java spplet ... ’_ % J Local intranet 4

Four entries are loaded by default to allow ease of data entry. They can be ignored if not required
by not selecting as being presented. These four are

Bank Fees

Bank Interest Charges (payments)
Bank Interest Deposit (receipts)
Bank Government Charges

The deposit is classed as income, and the other three classed as outgoings. These four entries
will also trigger an update in the Ledgers on reconciliation. (See Ledger setup for Ledger
numbers). The statement date will be used for their transaction date.

Select the account to reconcile. Enter in the statement number. Then enter the statement date,
followed by the amount on the statement. On entering the Statement date, the system will ‘pop
up’ a calendar to select appropriate date.

The amount may be edited, and the account changed. All other fields are read only. On Update,
the records will become invisible if the account allocation was changed.

Clicking the ‘Unallocated Accounts’ checkbox, will also make visible entries that have not been

assigned to an account. As the presented checkbox is selected, the amount is added to
subtracted from the running total. The system will only allow the account to reconciled when the

CASHBOOKCASHBOOK WEB-10092006 - CashBook v1.01 19



running total is the same as the entered total and the statement date is less than the current
date.

During the checking process, any records marked as presented but not allocated to an account,
will have the presented status reset. If the totals are not equal after that, then the reconciliation
will abort.

Once the account has been reconciled with the presented records, those records will become
invisible, a history of the statement will be created, and the user made ready to reconcile another
account.

The Portal will reject the user using the same statement number for an account or a statement
date in the future.

Warning:

The system allows free selection of statement numbers. They must be numeric and it is up to the
user to ensure that they are reconciled in correct order. There is no support to be able to
reconcile a previous statement.

On clicking the Reconcile button, the portal will prompt the user for confirmation.

AMC Portal Client x|
?)

\"“:l‘) Are you sure vou wish ko Reconcile this Account, no changes can be done after Finialisation?

Java Applet WwWindow

Clicking yes will result in the Portal validating the reconciliation
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JEIE Edit  Yiew Favorites Tools  Help

3 Portal Powered by AMC - Microsoft Internet Explorer

=0l

i
e

eBack - L) - \ﬂ Iﬁ g;] | /__\r' Search “;1'( Favotites €3| [_\' :\f v -

BN =S

|J ojzend Studio - EHDebug ~ @ Profle

Google - |

Jngdress I@ http: jilocalhostiPortalfindexrMenu. php
J j| Search = | by |El Popups okay | A Check - i Autolink = | AutoFll [ options

Ledger Menu

Import

Audit

Logout

Powered by AMC

Cash Book Reconciliation Management

Statement Amount and calculated amount must match

Opening Balance: $100.00
Account: ICheque Account ™ Closing Balance: $2173.45
Details |
Staterment Mumber: |2
Statement Date: |31 War 2006
Staternent Balance: |$D.DD
™ Include Unallocated Transactions
Location Description Original Amount Tran Date Cheque # Account Fresented
Bank Interest (Receive) 0,00 0,00 Inkerest Received Cheque Account ]
Bank Interest (Pay) 0.00 0.00 Interest Paid Cheque Account mj
Bank Fees 0.00 0.00 Fees Cheque Account O
Govt Charges 0.00 0.00 Govt Charges Cheque Account O
Site 26 P-Test a $23.35 $23.35 2005-11-07 Deposit Cheque Account v
Site 26 Banking $2050.10 $2050.10 2006-03-03 Deposit Cheque Account v
Site 26 Receipt from Bird, Jay... $177.75 $177.75 2006-04-07 Deposit Cheque Account O
Site 26 Receipt from Bird, Jay... $25.10 $25.10 2006-04-07 Deposit Cheque Account
Site 26 Receipt from Bird, Jay... $25.10 $25.10 2006-04-07 Deposit Cheque Account
Site 26 P-TEST1 $177.75 $177.75 2006-04-07 Deposit Cheque Account O

Page 1 of2 =

|@ Loading Java Applet ...

e o

q Local inkranet A

[~ |

An error message will appear if the validation fails.

10 Audit Trail and Statement Reports

10.1 Audit Trail

The full account transaction file may be reported or downloaded. Filters are provided to allow
section to be singled out. Time reference is Day, Week, Month, Year, Quarter, Y2 year and
financial year.
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JEi\e Edit Wiew Favorites Took Help

/3 Portal Powered by AMC - Microsoft Internet Explorer

Jeﬁack - -J v \ﬂ @ __; ‘ /_--) Search ‘\;n:(Favorltes {:‘3 ‘ = “77

JAgdress I@ http:/flacalhost/Portalfindes:Menu. php

j Go H go{zend Studio - EiDebug - @ Profie |

| Gocgle-|

j‘ |Clsearch - ‘ by |@ Papups akay ‘ AEC Check - S, Autolink - | Autorl B options Y

Ledger Menu

ant

Import

Audit

Powered by AMC

Site: [ j

Account: all j

Report Options j

Type: |4

]

Date: [03 bty 2005 BY |izvear x|

Description w Reference
T
S
(St reery T Deposit
P-TEST1 D
P-TESTL Depasit
P-TEST1 Depasit
P-TESTI Deposit
P-TEST1 D
P-TESTL Depasit
P-TEST1 Depasit
Govt Charges gﬁ:ﬁges
E:Z:ittir payment for SR 1234
Banking Deposit
Banking Deposit

Site
Z6

Site
Z6

Site
26

Site
26

Site
Z6

Site
Z6

Site
26

Site
Z6

Site
Z6

Site
26

Site

Cash Book Au

Account

Cheque
Account

Cheque
Account

Cheque
Account

Cheque
Account

Cheque
Account

Cheque
Account

EFT
Account

Cheque
Account

Cheque
Account

Cheque
Account

Cheque
Account

EFT
Account

EFT
Account

Cheque
Account

FFT

Report: By 172 Year [01-1an-2006

Orainal

Amount

$25.10

$25.10

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$12.60

$10,00

$100.00

$2,050.10

43 nnn nn

Arnount

425,10

$25.10

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$177.75

$12.60

410,00

100,00

$2,050.10

44 nnn nn

Sub Systern

Debtor
Payments

Debtor
Payrnents

Debtar
Payrnents

POS Tenders

POS Tenders

Debtor
Payrnents

POS Tenders

POS Tenders

POS Tenders

POS Tenders

Bank Fees

Creditor
Payments

POS Tenders

POS Tenders

30-Jun-2006]

Traﬁtmn Smt Staﬂant Presented  Lser
07-Apr-Z006 Bob
07-Apr-2006 Bob
07-Apr-2006 Bob
07-Apr-2006 Bob
07-Apr-Z006 Bob
07-Apr-2006 Bob
07-Apr-2006 Bob
07-Apr-2006 Bob
07-Apr-Z006 Bob
07-Apr-2006 Bob
09-Apr-2006 1 31-Mar-2006 v Bob
21-Mar-2006 Bob
01-Apr-Z006 Fos
03-Mar-2006 i 31-Mar-2006 < Pos

€l

]

T M
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10.2 Statement Report

Statement summary along with its drill down, allow the system to report and download each of
the statements.

} Portal Powered by AMC - Microsoft Internet Explorer (ol x|
J File Edit Wiew Favorites Tools  Help | ,'

OBGEK - -d s |ﬂ @ _h | /.__) Search ‘s_nt( Favorites {‘3 | T :?_ | -

J Address Iﬁéj http: fflacalhastiPortalfindexMenu. php
J GDOglEvI j| ‘G‘ Search = ‘ @ |@ Popups okay ‘ "\',( Check - \ Aukalink = | Autorl EOptmns &

j Go “ 28{7end Studio - PEDebug - @ Profile |

Ledger Menu

Report Options

Account: [cheque sccount x| Date: |D3Mar2006 By IMonth

Cash Book Audit Report : By Month [D1-Mar-2006 -> 31-Mar-2006]

Account Mame w Account Opening Balance Closing Balance Statement Statenent Date Balance Diate User
Cheque Account 1234 $100.00 $1,083.25 1| 31-Mar-2006 09-Apr-2006 Bob

’_,—’—’—’_W

-aPurtal Powered by AMC - Microsoft Internet Explorer _|E||5|
J File Edit \wiew Favorites Tools  Help ‘ ;'

J Gﬁack - J . \ﬂ @ _h ‘ /._) Search ‘S_n:_(Favorites e} ‘ <~ af ] -

JAgdress Iﬂj http:/flacalhost/Portalfindes:Menu. php

| Google - | | [Clsearch ~ | & [Epopups ckay | 4 check « 7K Autolink - || Aucori B options

j Go H g8{zend Studio - BiDebug - & Profie |

Ledger Menu

Home » CB State = 5tm Dl

Account Statement Report - Account 1234, Statement # 1

. . QOrginal Transaction Staternent Staternent
Description w Reference Site  Account g Arnount Sub Svstemn Date Nurmber Tate Presented User
P-Test a Deposit i $23.35 | $23.35 | Debtor 07-Hav-2005 L 31-Mar-z006 v
26 Payrnents
Govt Charges | oot #1280 #1260 gony roes 09-Apr-2006 L 31-Mar-zoos Y | Bab
Charges

Banking Deposit S $2,050.10 | $2,05010 | poc 1epgers | 03-Mar-2006 L 31-Mar-zoog Y s
Audit

(Bpa:!f)lnt”e“ Interest Paid $150.00 | $150.00 | ) Foas 09-Apr-2006 L 31-mar-z006 S Baob
” Bank Fees Fees $27.60 $27.60 | Bank Fees 09-Apr-2006 1 31-Mar-2006 J Bob
Menus

Fowered by AMC

CTTT T Medene:
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